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. O0uue moJi0:keHUs1

1.1. bubnuorteka sABISETCS CTPYKTYpHBIM moApazaeneauem MOY OOl c. HeexkuHO
benunckoro paitona IleHseHckoir oOsactu (magee — 00pa3oBaTelbHOE —YUPEKICHHE),
Y4acTBYIOUIMM B Y4eOHO-BOCIUTATEILHOM IIPOIECCEe B LEISIX OOecreyeHus mpaBa y4aCTHHUKOB
00pa3oBaTeNbHOrO Tpolecca Ha OeCIUIaTHOE IMOJIb30BaHHE OMOIMOTEYHO-UH(OPMAITMOHHBIMH
pecypcamu.

1.2. JlearenpHOCTh OWONMOTEKHM (Jajee — IIKOJbHAS OMOMMOTEKA) OTpakaeTcs B YyCTaBe
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

1.3. lenu mIkonbHOW OMOIMOTEKH COOTHOCSTCS C IENSMH IIKOJBI: (pOPMUPOBAaHUE OOIIEH
KYJIbTYpPbl JINYHOCTH OOYy4YalolIMXCsl HAa OCHOBE YCBOEHHUS 0053aTeIbHOT0 MHUHHUMYyMa
coJiep>kaHusi 00IIe00pa30BaTENbHBIX MPOTPAMM, UX QJANTaIUs K )KU3HH B OOIIECTBE, CO3/IaHUE
OCHOBBI JIJIi OCO3HAaHHOTO BbIOOpAa W TMOCIEAYIOIIET0 OCBOEHUS MpodeccroHalbHbBIX
00pa3oBaTENbHBIX IPOTPAMM.

1.4. HlkonbHas OuONMMOTEKAa pPYKOBOJACTBYETCSI B CBOEH JeATelbHOCTH (eaepaibHbIMU
3aKOHaMH, YyKazamMu W pacnopsbkeHusmu  IIpesupenta  Poccuiickoin ~ @enepauuu,
MOCTaHOBJICHUSIMH U pacnopsbkeHusmu [IpaButensctBa Poccuiickoit @enepaiuiu, pemeHusMu
MunuctepctBa obOpa3oBanus Poccuiickoit  ®enepanuu, WHCTPYKIUsSIMH MUHUCTEPCTBA
uHocTpaHHbIX Aen Poccuiickoit denepanuu, ycTaBOM IIKOJIBI, MOJOXKEHUEM O OUOIHMOTEKE,
YTBEPKICHHBIM JTUPEKTOPOM 00111€00pa30BaTEIBHOTO YUPEIKICHHUS.

1.5. Iopsinok Monb30BaHMS UCTOYHUKAMU WHGOpPMAIUU, NTepEUYeHb OCHOBHBIX YCIYT U YCIOBHS
UX IpenocTaBieHus omnpezaenstorca IlomoxxeHneM o mkoiapHOM Oubmmoreke u IlpaBunamu
M0JIb30BAHUA IIKOJHHOU OMOIMOTEKOM, YTBEPKIECHHBIMU TUPEKTOPOM OO0IIe00pa3oBaTeIbHOIO
YUPEKICHUS.

1.6. ObmeoOpa3oBaTenbHOE YUPEKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTb M KayeCTBO
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBAHHS OMOTNOTEKH.

1.7. Opranuzamnusi oO0CTy)KUBaHUS YYaCTHUKOB 00pa3oBaTENbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBHUU C TMPaBWIAMH TEXHUKHA O€30MacHOCTH ¥ MPOTUBOMOXKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

1. OcHoBHBIE 3a1aUK

2.1. OCHOBHBIMH 33JJa9aMH IIKOJILHOW OUOIMOTEKH SIBJISTFOTCSI:

a) o0ecreyeHue ydyacTHUKaM 00pa3oBaTeIbHOTO MpoIecca — O00YyJaromUMCs, Me1arornyeCKuM
paboTHHKAM, pOAUTENSIM (MHBIM 3aKOHHBIM TIPEJICTABUTENAM) oOOydamImmxcs (namee —
MOJIb30BaTeNsIM) — JOCTyma K HWH(OpPMAlMM, 3HAHUSAM, HAESIM, KYJIbTYPHBIM II€HHOCTSIM
MIOCPEACTBOM HCIOJIb30BaHUs OMOIMOTEYHO-NH(OPMALIMOHHBIX PECYPCOB IIKOJIbI HA PA3IUYHBIX
HOCHUTEIISAX: OyMakKHOM (KHIXHBIN (QoH, HOHI MEpUOANYECKUX U3/1aHuil);

0) BOCHHTAaHME KYJIbTYPHOIO U TPaXJAHCKOIO CaMOCO3HaHHUS, IOMOIIb B COIMAIM3ALNU
00yyJaroIerocsi, pa3BUTHH €ro TBOPUECKOTO MOTEHIIHANIA;

B) (hOpMHUPOBAHHE HABBIKOB HE3aBHUCHUMOTO OMOIMOTEYHOTO IMOJIL30BATENs: OO0YUEHHUE TIOHCKY,
0TOOPY U KPUTHUYECKOH OlLIeHKEe MH(OpMaIui;

I') COBEPILIEHCTBOBAHME IMPEAOCTABISIEMbIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEIPEHMSI HOBBIX
MH()OPMALIMOHHBIX ~ TEXHOJOTMA ¥  KOMIBIOTEpPH3AlUM  OMOIMOTEYHO-UH(OPMAIIMOHHBIX
nporieccoB, popmupoBaHue KOM(POPTHON OUOTMOTEUHOM CPEIbI.

I11. OcHoBHBIE PyHKIIUM

3.1. Jlns peam3anuu OCHOBHBIX 33J1a4 OMOJTMOTEKA:

dbopmupyer poHnm  OuOIMOTEUHO-MH(GOPMAITMOHHBIX  PECYpCcOB  00IIe00pa3oBaTEIHLHOTO
YUPEXKACHUS:

* KOMIUIEKTYET YHHMBEpCalIbHBIH (QOHJ yueOHBIMH, XYyJOKECTBEHHBIMHM, HAYYHBIMHU,
CIPAaBOYHBIMH, MEIATOTHYCCKUMH U HAYYHO-TIONMYJISPHBIMU JOKYMEHTAMH HA TPAIUIIMOHHBIX U
HETPaJUIIMOHHBIX HOCUTENSX UH(pOpMaILIHH;

3.2. Coznaet MHPOPMALIMOHHYIO TPOAYKIIUIO:



* paspabaThiBacT peKOMEHIATeIbHbIe Oubauorpaduyeckue mocoOus (CIUCKH, O0030pHI,
yKa3zaTelu U T.I1.);

* obecnieunBaeT HHGOPMHUPOBAHKE TOIB30BATENEH 00 HH)OPMAIIMOHHON MPOTYKIINH;
3.3.0cymectBisier nuddepeHpoBaHHOe  OUOTHOTEYHO-HHPOPMAIIIOHHOE  00CTY)KHBaHHE
oOydJaronuxcs:

* Opranu3yer o0y4eHHEe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEUHOTO MOIb30BATENS M MOTPEOUTENS
nHPOpPMAIIMY, COACUCTBYET HMHTErpAllMM KOMIUIEKCA 3HAHWW, YMEHHHA W HaBBIKOB pPabOTHI C
KHUTON 1 HHpOpMaLuei;

* OKa3bIBAaCT MH(OPMAIMOHHYIO TOIJEPKKY B PEIICHUH 33/1a4, BOSHHKAIOIIUX B MPOIECCe UX
y4eOHOMU, caM000pa30BaTEIBHOMN U IOCYTOBOH JIeATEeIHHOCTH;

3.4. OcymectBiser auddepeHmpoBaHHOe OHOINOTEUHO-UH(OPMAITMOHHOE OOCITY)KHBAHHE
MeIarOrMYecKuX pabOTHUKOB!

* BBIABISICT MH(QOPMALMOHHBIC MOTPEOHOCTH ¥ YAOBJICTBOPSET 3alpOChl, CBS3aHHBIC C
o0y4eHHneM, BOCIUTaHUEM U 3[J0POBbEM JICTEH;

* BBUIBISICT WHQPOPMAIIMOHHBIE MMOTPEOHOCTH H  YJIOBIETBOPSIET 3ampockl B o0iacTu
MeJarornYeCKuX MHHOBAITUI U HOBBIX TEXHOJIOTHIA;

* coneicTByeT NMpo(hecCHOHAIBHOW KOMIETEHIUH, MOBBIIICHUIO KBaTH(HUKALNU, TPOBEICHHIO
aTTeCTalllu;

OCYILECTBIISIET TeKylee nHGopMupoBanue (IHU HHGOPMAIHK, 0030pbI HOBBIX TOCTYIUICHUH U
myOJIMKanuii;

* CITIOCOOCTBYET MPOBEIICHUIO 3aHIATUH 110 (HOPMUPOBAHHIO HH(OPMAIIMOHHOH KYJIBTYPHI,

3.5. OcymectBnsier nuddepeHmpoBanHoe OMOINOTEUHO-UH(DOPMAIMOHHOE 00CTY)KUBAHUE
poauTteneii (MHBIX 3aKOHHBIX MIPECTaBUTEINICH ) 00yYarOIIuXCs:

* YIOBIETBOPSIET 3aMPOCHI MOJIB30BATENCH U HHPOPMUPYET O HOBBIX MOCTYIJICHUSAX B
O6ubnnoTEKY;

* KOHCYJBTHPYET IO BOIIPOCAM OpTaHHU3aIMH CEMEHHOTO YTEHUS, 3HAKOMUT ¢ HHpOpManuei mo
BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET 110 BOIPOCcaM Y4eOHBIX U3/1aHUM JIJIsl 00yJarommxcsl.

IV. Opranuzanms aesTeJJbHOCTH ONOINOTEKH

4.1. lxonbHast OMbIMOTEKA MO CBOEH CTPYKTYpE IEIUTCSI Ha aDOHEMEHT, YUTAJIbHBIN 3all, OTJEl
Y4EOHUKOB M OTJIeJI METOAMYECKON JIUTEPATYpPHI 110 IPeAMETaM.

4.2. bubnuoTevyHO-MHPOPMALIMOHHOE 00CTYKHBAHNE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUM C Y4E€OHBIM W BOCIMTATENIbHBIM IJIAHAMHU
0011e00pa30BaTENbHOrO YUPEKACHHS, IPOrPAMMAMHU, IPOEKTaMU U IIJIAHOM pabOThI IIKOJIbHON
OUOINOTEKH.

4.3. B memsx oOecniedueHUs MOJCPHHM3AIMKA OWONMOTEKH B YCIOBUSAX WH(MOpMATH3AINN
o0pa3oBaHUsl M B MpeAeNax CpeACTB, BBIACIAEMBIX YUYpEAUTEIIMHU, 0O0IIe00pa3oBaTeNbHOE
yupexieHue odecreunBaer Ou0InoTeKy:

* HEOOXOIMMBIMHU CIYKEOHBIMH W TPOU3BOJICTBEHHBIMH IMOMEIIEHUSIMU B COOTBETCTBHM CO
CTPYKTYpOil OMOJMOTEKM W HOpPMAaTHBaMH TI0 TEXHUKE O€30MacHOCTH JKCIUTyaTaluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQ)KHOCTH, 3allbUIEHHOCTH IOMELIEHHS, KOPPO3UOHHO-
aKTHUBHBIX TpUMeEcel HIIM DIIEKTPOMPOBOJSIICH IBUTH) M B COOTBETCTBHH C TIOJOXCHUSIMHU
CanlluH;

* TEIEKOMMYHHUKAIIMOHHOW M KOMUPOBAIbHO-MHOXHUTEIHHON TEXHHKOH M HEOOXOIUMBIMU
IIPOrpaMMHBIMU MTPOAYKTaMH;

* PEMOHTOM M CEPBHCHBIM OOCITY)KUBaHUEM TEXHUKH M 000py/1I0BaHUsI OUOIMOTEKH;

* OMOMMOTEYHOM TEXHUKOW M KaHLIEISIPCKUMH TPUHAIIICKHOCTIAMHU.

4.4. O6meoOpa3oBaTeIbHOE YUPEIKICHUE CO3/IAeT YCIOBHSI I COXPAHHOCTH aIllapaTyphl,
000pyNOBaHUS U UMYIIECTBA OMOIMOTECKH.

4.5 OTBETCTBEHHOCTH 332 CUCTEMaTMYHOCTh ¥ Ka4E€CTBO KOMIUIEKTOBAHUS OCHOBHOIO ()OHJa
OUOIMOTEKH, KOMILJICKTOBaHHE y4eOHOro (JOH/Ia B COOTBETCTBUU C (peliepabHBIMU MEPEUHIMU



YU4EOHHKOB W Yy4eOHO-METOJMYECKUX W3JIaHHWH, CO3/aHUEe HEOOXOJUMBIX YCIOBHH IS
NESITEeNbHOCTH OWOIMOTEKM HECeT JUPEKTOp O00meo0pa3oBaTeIbHOIO  YUPESKIACHUS B
COOTBETCTBHH C Y CTaBOM YUPEIKICHUSI.
4.6 Pexum pabOThl IIKOJIBHOM OWOIMOTEKH OIpEAeIseTCS 3aBEAYIOIIMM OHOIUOTEKOM
(OubmmorexkapeM) B COOTBETCTBUM € MpaBWJIaMH  BHYTPEHHETO0  pacrlopsika
00111€00pa30BaTEILHOTO YUPEKACHUSI.

V. YnpasJienue. LLITaTs

5.1. VYnopaBneHue IIKOJbHOW  OWMONMOTEKOM  OCYIIECTBJISIETCSI B COOTBETCTBHU  C
3aKoHoarensCcTBOM Pocculickon denepanuy 1 yCTaBOM HIKOJIBI.

5.2. O6miee PYKOBOJICTBO [EATEIBHOCTHIO IIKOJIBHOW OHMOJMOTEKH OCYIIECTBISIET IUPEKTOP
IIKOJIBL.

5.3. PykoBOACTBO WIKOJIBHON OMOIMOTEKOM OCYIIECTBISECT 3aBEAYIOLIUN OUOINOTEKOM
(OubnmmoTekapp), KOTOPBI HECET OTBETCTBEHHOCTb B TpEAeiax CBOCH KOMIIETCHLMH MeEpen
O0IIECTBOM M JUPEKTOPOM MIKOJbI, OOYYAIOIIMMHCS, HUX POAUTENSIMU (MHBIMH 3aKOHHBIMH
MPEJCTaBUTEIISIMU) 32 OPTaHM3ALMI0 M PE3YJbTATHl JCSITEIBHOCTH HIKOJIHHONW OMOTMOTEKH B
COOTBETCTBHUH c (G yHKIIMOHATLHBIMU 00s13aHHOCTSIMU, MIPe1yCMOTPEHHBIMU
KBaJTM(PUKAITMOHHBIME TPEOOBAHUSMH, TPYIOBBIM JOTOBOPOM M YCTaBOM IITKOJIBI.

5.4. 3aBenyroumii 6ubnuorekol (OMONMOTEKapb) HAa3HAYAETCS IUPEKTOPOM UIKOJIBI, MOKET
SBIISITHCSI WICHOM TE€JarOTMYeCKOTO KOJUIEKTHBA U BXOJIUTH B COCTAB MENArorn4eckoro coBeTa
00111e00pa30BaTEIHLHOTO YUPEIKICHUSI.

5.5. 3aBenmyrommii O6ubmmorekoii  (OmOMMOTEKapp) pa3pabaTeiBaeT W MPEICTABISET
PYKOBOIUTENO 00111€00pa30BaTeIbHOTO YUPEKACHUS Ha YTBEPKICHUE CIEAYIONNE JOKYMEHTBI:
a) MOJIO’KEeHNE 0 ONOIMOTEKe, TpaBuIa MOJb30BaHUS OMOIUOTEKO;

0) CTpYKTypy M IITaTHOE pacnucaHue OMOIMOTEKH, KOTOpble pa3padaTbIBarOTCS Ha OCHOBE
00BEMOB paboT, ONPEICICHHBIX MOJIOKEHUEM O IIKOJIHHOW OMOTUOTEKE ¢ UCTIOIh30BAHHEM
«MexXoTpaciieBbIX HOPM BpEMEHM Ha MpPOIECChl, BBHINOJNHAEMblE B  OHOIMOTEKaX»
(IToctanoBnenue MuHucTepcTBa Tpyna U colaibHOro pazsutus Poccuiickoit @enepanuu ot 3
despans 1997 r. Ne 6);

B) IJTAHOBO-OTYETHYIO TOKYMEHTAIIUIO;

5.6. TlopsitoK KOMITJIEKTOBAaHUS ILITaTa MIKOJIBHOM OMOIMOTEKH periaMeHTHpYyeTcs: YCTaBOM
0011e00pa30BaTEIBHOTO YUPEKICHUS.

5.7. B nensx oOecneuenus auddepeHuUpoBaHHONW pabOThl MIKOJIBHOM OMOIMOTEKH MOTYT
BBOJIUTHCS IOJDKHOCTHU: 3aBEYIOIINNA OMOINOTEKOMN, ONOINOTEKaph.

5.8. TpynoBele OTHOIIEHHUS pPaOOTHUKOB IIKOJBHONW OHOIMOTEKM U CPEJHEW IIKOJIBI
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCJOBHS KOTOPOTO HE JOJDKHBI TPOTHBOPEYUTH
3aKoHoJarenbeTBy Poccuiickoit denepanuu o Tpyze.

5.9. PaGoTHuk OWONIHMOTEKH MOXKET OCYIIECTBIATh IIEAarOTHYCCKYI0  JCSITEeIBHOCTb.
CoBmenienue 610IMOTEeYHO-MH(POPMAITUOHHON " MEearorMueckod  JesITeIbHOCTH
OCYIIECTBIISIETCSI PpAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJILHON OCHOBE.

V1. IIpaBa u ods13aHHOCTH OMOJINOTEKH

6.1. PaboTHHKHN IKOJIBHOI OMOINOTEKN NUMEIOT IIPABO:

a) CaMOCTOSATENHHO BBIOMPATh (HOPMBI, CPEACTBA M METOABl OMOTUOTEYHO-UH(DOPMAIIMOHHOTO
oOciykMBaHUS 00pa30BaTETHLHOTO U BOCIUTATEIHLHOTO MPOILIECCOB B COOTBETCTBHH C IENISIMH U
3a/layaMi, YyKa3aHHBIMH B YCTaBe 0OIIe00pa3oBaTeIbHOTO YUYPEKICHUS M TOJOKEHUH O
MIKOJILHOHN OMOIHOTEKE;

0) MPOBOAUTH B YCTAHOBIICHHOM TMOpPSAKE (aKyIbTaTUBHBIE 3aHATHSA, YPOKH W KPYXKKH
6ubnmoTeyHo-O0ndIMorpaduIecKux 3HaHUN U HHPOPMALMOHHON KYIIBTYpPBI;

B) p€KOMEHI0BATh HICTOYHUKH KOMIUIEKTOBAHUS HH()OPMAITMOHHBIX PECYPCOB;




T') U3bIMATh M PEAM30BBIBATH TOKYMEHTHI U3 (JOHIOB B COOTBETCTBHH C HHCTPYKIHCH 11O yUETY
oubamoredHoro GoHmaa;

1) ONpeAeNsiTh B COOTBETCTBHHM C TMPAaBWIAMH TIOJB30BAaHUs IIKOJBHOW OHOIMOTEKOM,
YTBEPKJICHHBIMU JTUPEKTOPOM IIKOJIbI, U MO COTJIACOBAHHIO C POJUTEIILCKUM KOMHUTETOM WIIH
MOTIEYUTEIbCKMM COBETOM BHIBI M pa3Mepbl KOMIICHCAlUM  ymiepOda, HaHECCHHOTO
M0JIb30BaTEIIMH OMOIMOTEKH;

€) UMETh SKETO/IHBIH OTITYCK B COOTBETCTBUU C JIOKAJHHBIMH HOPMATHBHBIMH aKTaMU;

%) OBITH TIPEJICTABICHHBIMU K PA3JIMYHBIM (hOpMaM MOOIIPEHUS;

6.2. PaGoTHHKYN OUOINOTEKU 00sI3aHBI:

a) o0ecreuynuTh IOJIb30BATENsIM BO3MOXKHOCTh paboThl ¢ HH(OPMAIMOHHBIMH pecypcamu
OHOJINOTEKH;

0) nuaopMUpOBaATH MMOJIL30BATENCH O BUIAX MPEAOCTABISAEMbIX OMOIMOTEKON YCIIYT;

B) (GopmMupoBath (GOHIBI B COOTBETCTBHH C YTBEPKIACHHBIMU (elepalbHBIMU TICPEUHIMU
y4eOHBIX W3JaHUM, 00pa30BaTEIBHBIMU IMPOTPAMMAMH OO0IIEOOPA30BATEIBHOTO YUPESKICHUS,
WHTEpECaMHu, MOTPEOHOCTSAMH W  3alpocaMH BCEX IIEPCUUCICHHBIX BBIINIE KaTErOpUi
MOJIb30BATENICH; HCKIIOYNATh U3 OuOnmmuoreyHoro ¢oHAa JUTEpaTypy OIKCTPEMHCTCKOTO
TXapakTepa;

I') COBEpIICHCTBOBATh MH(POPMAIMOHHO-OMOIMOrpaguueckoe U OMOIMOTEeUHOE 0OCTYKUBAaHUE
MOJIb30BATEIICH;

1) o0ecreynBaTh COXPAHHOCTh MCIIOIB30BAHUSA HOCUTENCH MH(DOpPMAIMH, UX CHCTEMAaTHU3aIINIO,
pa3MelleHe U XpaHeHUE,

€) obecneunBaTh PEXKUM pabOTHI MIKOJIBHOM OMOIMOTEKH;

) OTYHMTHIBATHCS B YCTAHOBIICHHOM IOPSIKE IMEPe]] PYKOBOIUTENIEM 00IIe00pa3oBaTeIbHOTO
YUPEKACHUS;

3) IOBBIIIATh KBATU(PUKAIIHIO.

VII. IIpaBa u 0083aHHOCTH 10JIb30BaTe el 0M0INOTeKH

7.1. Tlonb3oBareny 6UOINOTEKH UMEIOT IPABO:

a) MOJy4yaTh MOJHYI0 HHGOPMAIMIO O cocTaBe OnbimroreuyHoro ¢hoHaa, UHPOPMAIMOHHBIX
pecypcax 1 IpeAoCTaBIseMbIX OMOIMOTEKON yCayrax;

0) moJIb30BaThCS CIPaBOYHO-OUOIHOrpaduuecKuM anmnapaToM OMOINOTEKH;

B) [10JTy4aTh KOHCYJIBTAIMOHHYIO ITOMOIIb B IIOMCKE U BBIOOPE HCTOYHHUKOB HH(DOPMAINH;

T') MOJIy4aTh BO BPEMEHHOE IMOJIb30BaHNE Ha a00OHEMEHTE M B YATAIBHOM 3aJie TIeYaTHbIC
U3JIaHKA U IpyTHe UICTOYHUKN UH(POPMaLnY;

1) IPOIJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMHU;

€) moiay4yaTb Temaruyeckue, (¢akrorpaduyeckue, yTOUHAOUIME U Oubmuorpaduueckue
CIpaBKH Ha OCHOBE (hoHAa OMOTNOTEKH;

) y4acTBOBaTh B MEPONPUATHSIX, IPOBOIUMBIX OMOIMOTEKOM;

3) oOpamarbcs AN pa3pelieHuss  KOH(MIMKTHOM  CHUTyalluM K  PYKOBOJHUTEINIO
00111€00pa30BaTEIILHOTO YUPEKACHUS.

7.2. Tlonp30BaTeNy MKOJIEHOW OMOMHOTEKH 00S3aHBI:

a) co0JIr0IaTh MpaBUiIa MOJIb30BaHUS MIKOJIbHON OMOIHMOTEKOM;

0) OepeXHO OTHOCUTHCSA K MPOU3BEIACHHSIM IMeuyaTH (He BBIPhIBATh, HE 3aruOaTh CTpaHMII, HE
JenaTh B KHUTAaX MOJUYEPKUBAHMS, IMOMETKM), MHBIM JOKYMEHTaM Ha Pa3INYHBIX HOCUTENSX,
000pyI0BaHNIO, HHBEHTAPIO;

B) TOJJIEPKUBATh TMOPSJIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTyNE OHOIMOTEKH,
PacIoyioKeHNs KapTOUYeK B KaTajgorax M KapToTeKax;

T') IOJIb30BATHCS LIEHHBIMU M CIIPABOYHBIMHU JIOKYMEHTaMH TOJIBKO B IOMEIIEHUHN OUOIMOTEKH;

) yOemuThbcs TP TOJYYCHHH JOKYMEHTOB B OTCYTCTBHHM AC(PEKTOB, a IPH OOHApYKCHUH
npouHpOpMHUpPOBaTE 00 3TOM paboTHHMKAa OHOIMOTEKH. OTBETCTBEHHOCTh 3a OOHAPYKCHHBIE
Ne(eKThI B cJaBaEMbIX JOKYMEHTaX HECET MOCIEJHHUM M0JIb30BaTEb;




€) pacluChIBaTbCSI B UYWUTATEIbCKOM (GOpMyJsipe 3a KaxAbld MOJY4YEHHBIH JOKYMEHT
(uckmrouenue: odyyaromecs 1—4 KaccoB);

) BO3BpAIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHATHh JOKYMEHTHI IIKOJIHHOW OWONMOTEKH B Cllydae WX YTPaThl WA TOPYH UM
PaBHOILICHHBIMH, JMOO KOMIIEHCHUPOBaTh yiiep0 B pa3Mepe, YCTaHOBJICHHOM IIpaBHJIaMU
[10JIb30BaHHUS IIKOJIHLHON OMOIMOTEKOI;

1) TOJIHOCTBIO PACCUMTATHCS CO IIKOJIbHOW OMOJIIMOTEKON MO MCTEYEHHU CPOKa OOYy4EeHHS WM
paboThI B 00111€00pa30BaTEIBHOM YUPEKICHHE.

7.3. llopsiioK NOIb30BaHUs IKOJIbHOW OUOIHOTEKOM:

a) 3aMKCh B MIKOJIBHYIO OMOIMOTEKY 00yUaIOIIUXCsl IIPOU3BOAUTCS 10 CIIUCOYHOMY COCTABY
KJ1acca, eJJarornyeckux U MHbIX PAOOTHUKOB IIKOJIBI - B MHJIMBUyaJIbHOM IMOPSJIKE;

0) mepeperucTpanys nojib30BaTeNei MIKOIbHONH OMOIMOTEKN IPOU3BOAMUTCS €KETOTHO;

B) JOKYMEHTOM, MOATBEP>KAAIOIINM MPABO MOJIb30BaHUs OUOINOTEKOM, SIBIAETCS YUTATEIbCKUN
opmyssip;

I') YUTATeNbCKUl QopMymsip GUKCHpYET AATy BbIIA4M TOJH30BATENIO JOKYMEHTOB M3 (hOoHAA
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4. llops/10K 110JIb30BaHUS A00HEMEHTOM:

a) TIOJIb30BATEIM UMEIOT MPABO MOJYYHTh HA JIOM W3 MHOTOTOMHBIX M3JaHHN HEe Ooliee TBYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHBIE CPOKH TTOJTH30BAHUS JIOKYMCHTAMH:

— y4eOHUKH, yueOHbIe TOCcOo0Us — y4eOHBIH roj;

— Hay4YHO-TIONYJISIpHAS, T03HABATEIbHAS, XY/I0KECTBCHHASI TUTepaTypa — 14 mHel;

— MepPUOJUYECKHe U3/IaHusl, U3aHUS MTOBBIIEHHOTO CIipoca — 7 THEH;

B) IMMOJIB30BATEIIM MOTYT MPOJIUTH CPOK ITOJTH30BAHMS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX IMOJIb30BATENCH.

7.5. Ilopsimok MOAb30BaHMS YU TAIbHBIM 3aJIOM:

a) TOKYMEHTHI, TIpeIHa3HauYeHHbIE I Pa0OTHI B UNTAIHHOM 3aJ1e, Ha JIOM HE BBIIAIOTCS;

0) SHIUKIIOTICINH, CIIPABOYHUKH, PEAKUE, IICHHBIC H UMEIOIINECS B €IMHCTBEHHOM JK3EMILISPE
JOKYMEHTBI BBIIAOTCS TOJIBKO sl paOOTHI B YUTATTLHOM 3aJI€;

7.6. ITopsitok paboTHI ¢ KOMITLIOTEPOM, PACIIOIOKCHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB OOpa30BATENBLHOIO Tpollecca MPOU3ZBOJUTCS IO
rpaduKy, YTBEPXKICHHOMY pPYKOBOJIUTEIIEM OOIICO0pa30BaTEIbHOIO YUPSKICHUS U B
MPUCYTCTBUH COTPYAHHUKA OUOIHOTEKH;

0) pazpemaercs paboTa 3a OJHHUM TEPCOHAIBHBIM KOMIIBIOTEPOM HE 0O0jiee JBYX 4YEIOBEK
OJTHOBPEMEHHO;
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